AIMUHUCTPALIIUSA MYHULIMITIAJIBHOT'O PAMOHA
«KA3BBEKOBCKHUH PAMOH»

INOCTAHOBJIEHHUE
«22» nexabps 2021 r. Ne 171

00 yrBep:xnennu «Ilopsinika padoThl ¢ 00palIeHUSIMH TPAKIAH
B a/IMMHMCTPANNH MYHUIIMIIAJIBLHOIO paiioHa «Ka30ekoBCcKuili paoH»»

B cootBeTcTBUM co ctatbeit 32 PeaepanbHOro 3akoHa ot 6 okTsa0pst 2003 r. Ne 131-
@3 «O0 o0uMX NPUHLMIIAX OPraHU3alUMU MECTHOIO camoylpaBieHusi B Poccuiickoi
Oenepanum», pyKoBoACTBYsACh DenepaibHbIM 3akOHOM OT 2 Mast 2006 1. Ne 59-03 «O
MOPSIZIKE pacCMOTpPeHHst oOpaiieHuii rpaxkaan Pocculickoit ®epeparuu», YcraBoMm
MYHULIMNIATBHOTO paiioHa «Ka30ekoBckuil pailoH», aJIMUHUCTPALMS MYHHUIIMIAIBHOTO
paiiona «Ka3z6exoBckuit paifion,

IHOCTAHOBJIAET:

1. YtBepauts Ilopsimok paboThl ¢ OOpallleHUAMH TpaXKaaH B aIMUHHUCTPAIUH
MyHULUINIATBHOTO paiioHa «Ka30eKoBCcKuii pailoH», COTIaCHO MPUIIOKEHUIO.

2. Ilpu3naTe yTpaTHBIIMM CHJIy T[IOCTAHOBJICHHE TJaBbl aJMUHHCTPAIUH
MyHUIMnNaiabHOro paiona «Kaz0ekoBckuii paiton» Ne243 ot 27.07.2015 rona.

3. OnyOnukoBaTh HACTOSIIEE IMOCTAHOBIICHWE B PAalOHHON raszere «Yamap» u
pa3MecTUTh Ha o(uLraIbHOM caiite aaMuHucTpaunu MP «Ka3z0exkoBckuil paiiony.

4. KoHTponb 3a WCIOJIHEHUEM JAaHHOTO TIOCTAHOBJIEHUS BO3JIOKUTh Ha
pykoBoauTens annapara anmuauctpauuu MP «Ka3oekoBckuii paiton» bazaesa A.IL..

5. Hacrosimiee nmocTtaHOBJIEHHE BCTYMAeT B CHIIy CO JHS €ro OQHUIMAIbHOTO
OMyOIMKOBaHUS.

I'naBa I'.I'. MycaeB



ITpunoxenue Ne 1
K IIOCTAHOBJICHUIO IJ1aBbl IMUHUCTPALINH
MP «KazbexoBckuii paiion»

or 22.12.2021 r. Nel71

IMopsinox
padoThI ¢ O0pPALIECHUAMH I'PAKIAH B AIMHUHUCTPANNH MYHUIIUIIAJIBHOIO PaiOHA
«Ka30exoBckuii paiion»

1. O0IMe noJ1oKeHus

1.1. [Topsinok paboThI C OOpAIEHUIMH FPAKIAH B aIMUHUCTPALUA MYHULUIIAIEHOTO
paiiona «Ka30ekoBckuii paiion» (nanee — [lopsigok) pazpadboran B LIEJIAX peaTn3aiuu
rpaXJaHaMy, MPOKMBAIOIMIMMU Ha TEPPUTOPUHA AJIMHHHMCTPALUUA MYHHULUINAIBHOTO
paliona «Ka30ekoBCkuii pailoH» TmpaBa Ha oOOpamieHUEe B OpPraHbl MECTHOTO
CaMOYIIPABJICHUS, MTOBBIIICHNS] KAYECTBA PACCMOTPEHUS MHCbMEHHBIX (B TOM umcne
AJIEKTPOHHBIX ) U YCTHBIX OOpallleHuH, HOCTYNUBIINX B aIMUHUCTPALIMIO aIMUHUCTPALIUU
MYyHHIMNAIBHOTO paiioHa «Ka3z0ekoBckuit pailony.

1.2. I'paxxnane peanusyroT MpaBo Ha oOpalieHre cBOOOHO U J0OPOBOJIBHO.

1.3. Tpaxnmane uMEIOT TpaBo oOpamarbcs JWYHO, a TaKXkKe HaIpaBIsITh
UH/IMBHUlyaJIbHbIE M KOJUIEKTHBHBIE OOpallleHus, BKIIouas oOpauieHus: oObeIMHEHUMN
IpaKJ1aH, B TOM YUCJE IOPUIAYECKHUX JIMII.

1.4. OcyiiecTBiaeHUE TpaKIaHAMU MpaBa Ha oOpallleHue He JOJDKHO HapylIaTh MpaBa
Y CBOOO/IbI IPYTUX JIUII.

1.5. CnocoObl oOpailleHHsi B aJIMUHUCTPAIMIO aAMUHUCTPALMK MYHUIIUIAIBHOTO
paiiona «Ka3z0exoBckuil pailon» (1anee — AIMUHUACTpaALus):

1) B nucbMeHHO# (hopme 1o agpecy: 368140, Pecniybmvka /larectan, Kaz0ekoBckwuii
paiion, cen. dpubiv, yn. WM. Hlamuns a. 43 nubo uepe3 sIIMK g OOpallleHUM,
pacrionoxkeHHsrd 1o yi. WM. Mamunsa n. 43  cen. putbeim KazGekoBckoro pairiona
Pecnybnuku Jlarectan.

2) B hopMe 3JeKTpOHHOTO JoKyMeHTa yepe3 «Web-npueMuytoy», pasMerieHHyoo Ha
opuuManbHOM caliTe AJMHUHUCTpAllMM, a TaKKe Ha aApec OSJIEKTPOHHON MOYTHI
Aamuauctparun: adminkazbek@mail.ru

3) YCTHO B XOji¢ JTMYHOTO MpUEeMa IPak/JaH, IPOBOAMMOTO [NIABOW MYHHITUITATIHHOTO
oOpa3oBaHus, TJIaBOW  AJMUHUCTpallM¥, HMHBIMA  JOJDKHOCTHBIMU  JIMIIAMH
AJIMUHHUCTpAIUH.

1.6. I'paxnanuH BIpaBe MOJYYUTh YCTHYIO HH(POPMALMIO O PErHCTpPALUU €ro
oOpaitieHust o tenedony.

1.7. YnosiHOMOYEHHOE TOKHOCTHOE JIUI0, OTBETCTBEHHOE 32 OpPraHU3aIluIo J0CTyna
K uHbopMauu o padbore ¢ oOpalleHUsIMU TpakaaH (ajnee — YINOJIHOMOYEHHOE JIMIIO),
onpenensieTcss MPaBOBbIM aKTOM AJIMUHHUCTpaluu B cooTBercTBUM ¢ [lonoxkeHueM o
MOPSJKE OpraHu3aluy JI0CTyna K WHGOpMaluu O JEATEIbHOCTH AIMUHHCTpAIUH,
YTBEPKACHHBIM MocTaHoBIeHHeM AnMuHuctpauuu MP «Ka3bekoBckuil paiion» Ne57 ot
29.05.2017 ropa.



2. TpeOoBaHusI K NUCBMEHHOMY 00paLlIeHUIO

2.1. B mnucbMEHHOM OOpallleHUd, TMOCTYNUBIIEM B AJIMUHUCTPAIUIO WIU
JOJKHOCTHOMY JIMIYY AJIMUHHUCTPAIIMU, TPaXIaHUH B 00s13aTE€ILHOM MOPSIKE YKa3bIBACT
HaUMEHOBaHHWE AJMHHHUCTpaLUU, MO0 (aMUIIUIO0, UMS, OTYECTBO COOTBETCTBYIOIIETO
JOJDKHOCTHOTO JIMIIA, JIMOO JOJIKHOCTh COOTBETCTBYIOIIETO JIUIA, & TaKXe CBOU
dbaMunuio, UM, 0T4eCTBO (MOCIIeIHEE - TIPU HAJMYKUM), IOYTOBBIN ajpec, M0 KOTOPOMY
JOJKHBI OBITH HAIIPABJICHBI OTBET, YBEAOMIICHHE O MEpeaapecalui 0OpalieHus, u3iaraet
CYTbh MPEUIOKEHUS, 3aIBJICHUSI WM KATOOBI, CTABUT JTUYHYIO ITOJITUCH U JaTy.

2.2. B cimydae HEOOXOIWMOCTH B TIOATBEPXKACHHE CBOUX JOBOJOB TpPaKIaHWUH
MpUIaraeT K MMCbMEHHOMY OOpaIeHUIO JOKYMEHTHI U MaTEPHAIIbI JIN0O WX KOIHUH.

2.3. OOpaiienue, MOCTyNuBIIEE B AJMUHUCTPALUIO WU JOHKHOCTHOMY JIHILY
AnMuHHCTpaIuu B opMe JISKTPOHHOTO TOKYMEHTa, B TeueHue | pabodero gHS O AHS
MOCTYIUJICHUS! HAMPABJISIETCA B CTPYKTYPHOE MO/Ipa3/ieJieHue, OTBETCTBEHHOE 3a padoTy C
oOpareHussMu Tpakaan (naigee — OTaen oOpalleHui) I pEeruCTpaIuu B CHUCTEME
ANIEKTPOHHOTO JOKYMEHTO000pOTa AIMUHUCTPALIUUA U PACCMOTPEHUS B COOTBETCTBUU
¢ HactosiuM [lopsiakom.

2.4. B ciyyae MOCTyIUIGHMM OOpallleHWid B BBIXOJIHBIE WA TpPa3JHUYHBIC JTHU
perucTpanus oopaieHui TPOU3BOIUTCS B MEPBbINA paboUMil 1eHb A IMUHHUCTPAIUU.

2.5. Peructpanuu u y4eTy B CHUCTEME OJJEKTPOHHOIO JIOKYMEHTO00OpOTa
AIMUHUCTpAIMU TOJJISKAT BCE TOCTYNUBINKE OOpaIieHusl TpakaaH, BKIOYas W Te,
KOTOpbIE TI0 (hOpME HE COOTBETCTBYIOT TPECOOBAHUAM, YCTAHOBJICHHBIM IMTyHKTaMH 2.1. 1
2.2. macrosmero [Topsiaka.

2.6. I1pu mpreMe MIUCHEMEHHOTO 0OpaIeHHsI HEMOCPEACTBEHHO OT IPayKAaHWHA TI0 €T0
npock0e Ha BTOPOM OHK3EMIUIAPE MPHUHATOTO MHUCHBMEHHOTO OOpalleHusi CTaBUTCS
COOTBETCTBYIOIAasi OTMETKA C YKa3aHWEM AaThl €ro MPUHATHS, paMUIHK W WHUIIMAJIOB
TUIA, TPUHSIBIIETO OOpalleHHe, U COOOIIaeTCsl KOHTAKTHBIN TeneoH A TMUHUCTPAIUH.

OTMeTKa 0 OCTYIIJICHUH JIOKYMEHTa MOKET IMPOCTABJISATHCS C TTIOMOIIIBIO IITaMIIA.

2.7. OOpamenue mnposepsieTcs padoTHukoM Otnena oOpalieHud TrpakaaH Ha
MOBTOPHOCTH, MPU HEOOXOJIMMOCTH CBEPSIETCS C HAXOJAIIEHCS B apXWBE MPEAblayIen
IIEPEUCKOM.

[ToBTOpHBIM cuMTaeTCsl OOpallieHue, MOCTYUBIIIEe OT OJHOTO U TOTO YK€ aBTOpa IO
OJIHOMY ¥ TOMY K€ BOIIPOCY, Ha KOTOPOE€ TpakIaHUHY OBbLI JaH OTBET B COOTBETCTBHH C
TpeOOBAHMUSIMH, YCTAHOBJICHHBIMH JICHCTBYIOIINM 3aKOHOATCIIHCTBOM.

2.8. Ilpu peructpauuu oOpamieHUs B CUCTEME JJIEKTPOHHOTO JTOKYMEHTO00OpOTa
AIMUHUCTpAIMU ~ 3allOJHSAETCS  PETHCTpPAllMOHHAs  KapTO4Yka  OOpalleHus  I10
yCTaHOBJIEHHOH (popme.

2.9. llopsamox  perucrpauidd W  MPOXOXKICHHUS  3apErMCTPUPOBAHHOTO B
AamuHHECTpauy oOpaleHus, BKIoYas OTIPAaBKy TOTOBOTO OTBETA, OCYIIECTBISETCS C
coONIO/IeHHeM TpaBUil  JOKYMEHTOOOOpPOTa, YCTaHOBJIECHHBIX MWHCTpyKimed 1o
JEJIONPOU3BOACTBY, YTBEP)KJICHHOW TMOCTaHOBIeHHEM Apamunuctpauuu Ne226 ot
03.07.2015 rona.

2.10. 3apeructpupoBaHHOE OOpallleHWE HAMPABISAETCS  HEMOCPEICTBEHHOMY
MCIIOJTHUTEITIO B IEHb MPOCTABIICHUS PE30JIIOIUH C YKa3aHUEM IO €r0 UCIOJHEHUIO.



Pe3omronus odopmisieTcss Ha CBOOOJHOM MecTe padouero mojisi JOKyMeHTa JTu0o Ha
OJlaHKE pEe30JIOUUA WJIM BHOCHUTCS HEMOCPEACTBEHHO B CHUCTEMY JJIEKTPOHHOIO
JIOKyMEHTO000poTA.

Pezomronist  BkItOYaeT: (pammiinio, HHUIMAIBI MCHOJHUTENS (MCHOJHUTENEH),
MOpYYEHHE MO OOpalIeHUI0, IPpU HEOOXOJUMOCTH — CPOK MCIIOJIHEHHMSI, TIOJANUCH JIHIIA,
BBIHECIIETO PE30JIIOLHIO, ATy PE30IIOIUH.

2.11. JIns paccMOTpeHHUsI U MOATOTOBKU OTBETA Ha OOpallleHUEe UCTIOIHUTEINb U3y4YaeT
oOpailleHHe W Marepuaibl K Hemy (IpU MX HAJIW4WM), 3alpaliuBacT, B TOM YHUCIE B
ANIEKTPOHHOU (opme, HEoOXonuWMble Al PacCMOTPEHUS OOpalieHUs JAOKYMEHTHl U
MaTepuaibl B IPYTUX TOCYJAPCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIIPaBJICHUS U
Yy HHBIX JOJDKHOCTHBIX JIMI[, 32 MCKJIIOYCHHEM CYyJI0B, OPTaHOB O3HAHHUS U OPTraHOB
MIPEABAPUTEILHOIO CIEICTBUS.

2.12. B ciydae eciii B TMCbMEHHOM OOpAIllEHWU HE YKa3aHbl (h)aMUIns TpakIaHUHA,
HaIpaBUBILEro 0OpalIeHUEe, MK OYTOBBIH aJpec, M0 KOTOPOMY JOJIKEH ObITh HaIllpaBJICH
OTBET, OTBET Ha OOpAILEHUE HE JACTCS.

Eciu B yka3aHHOM oOpallleHuu COJEp>KaTCsi CBEACHHUS O IOJArOTAaBIMBAEMOM,
COBEpIIAEMOM WJIM COBEPIICHHOM IPOTHUBOIPABHOM JESHUM, a TaKK€ O JHIE, €ro
[OJArOTaBIMBAIOLIEM, COBEPILAIOIEM WM COBEpIIMBILIEM, OOpalleHUE MOAJIEKUT
HaIpaBJIEHUIO B TOCYIapCTBEHHBIN OPraH B COOTBETCTBUU C €TI0 KOMIIETEHIUEH.

2.13. O6parieHue, B KOTOPOM o0kanyeTcs cyieOHOe pelieHre, B TeYeHUE CeMU JTHEH
CO JIHS PErUCTPAllMM B CUCTEME 3JIEKTPOHHOIO JOKYMEHTOOO0OpOTa AJIMUHHUCTpPALUU
BO3BpAILA€TCAd TPaXXIAHMHY, HAIMPAaBHUBIIEMY OOpallleHHWE, C Pa3bSICHEHUEM MOpsIKa
00>kajoBaHus JAHHOTO CYAEOHOr0 perieHusl.

2.14. Ilpm mnonayyeHWHM NHUCBMEHHOTO OOpallleHHus, B KOTOPOM COZAEpKarcs
HEIEH3YpHbIE JHMOO OCKOPOWTENbHBIC BBIPAKEHUSA, YIPO3bl JKU3HH, 370POBBIO H
MMYIIECTBY JTOJDKHOCTHOTO JIMIIA, @ TAKXKE YIEHOB €ro CeMbU, OOpaleHUEe OCTaBIIAETCS
0e3 OTBeTa MO CYIIECTBY OCTABJIEHHBIX B HEM BOIIPOCOB C YBEIOMJICHHEM I'paKIaHUHA
O HEJOMYCTUMOCTH 3J10yNOTPEOICHHS IPABOM.

2.15. B cayyae, ecinu TEKCT NUCBMEHHOrO OOpallleHus He MOANAeTCs MPOYTEHUIO,
OTBET Ha oOpallleHue He JaeTCsl, U OHO HE MOJUICKUT HApPaBICHUIO HA PAaCCMOTPEHUE B
roCy/1apCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYMPAaBIEHUS WIH JIOJDKHOCTHOMY JIUITY B
COOTBETCTBUM C MX KOMIIETEHIMEH, O 4eM B TEUEHUE CEMHU JIHEH CO JHS PEerucTpaluu
oOparieHusi B CUCTEME JIEKTPOHHOTO JTOKyMEHTO000pOTa AJIMUHUCTPAIIUU COOOIIAeTCs
rpaXXJIaHWHYy, HalpaBUBIIEMYy oOpallieHue, eciu ero (amMuiaus W TOYTOBBIA ajpec
NOJJIAI0TCS MPOYTEHHUIO.

2.16. B cnyuae, eciu TEKCT MUCbMEHHOTO 0OpaIeHus HE MTO3BOJISIET ONPEACIIUTD CYTh
NPEAJIOKEHUS, 3asBJICHUS UM kKalo0bl, OTBET Ha OOpalieHue HE JaeTcsl, U OHO HE
NOJJICKUT HAINPABIECHUIO HA PACCMOTPEHHUE B TOCYAAPCTBEHHBIN OpraH, OpraH MECTHOIO
CaMOYIPaBIICHUS WM TOJDKHOCTHOMY JIMITY B COOTBETCTBHH C X KOMIIETCHIIMEH, O UeM B
TEUEHHE CEeMHU JHEW CO JHA pPErucTpaluu OOpalleHHs B CHCTEME JJIEKTPOHHOIO
JOKYMEHTOO0OpOoTa AJMMHUCTpPAllUM  COOOINAETCS TpakJaHUHY, HalpaBUBLIEMY
oOpareHue.

2.17. B ciydae, ecnu B MMCbMEHHOM OOpaIllEeHUU TPpaKJaHUHA COJIEPKUTCS BOIIPOC,
Ha KOTOPBIH €My HEOJTHOKPATHO JaBAJIUCh MUCbMEHHBIE OTBETHI IO CYIIECTBY B CBS3H C
paHee HaIpaBIsIeMbIMU OOpAILIEHUsIMU, U TIPU 3TOM B 00pallleHUH HE TMPUBOASITCS HOBBIE



JOBOJIBI WJIM OOCTOSTENhCTBA, TJIaBa AJIMUHHCTPAIMA WM JIOJDKHOCTHOE  JTUIIO
AJMUHHUCTpAIIUN IPUHUMAIOT PEIICHNE 0 O€30CHOBATEIILHOCTH OYEPEIHOTO OOpaICHHUS
U TIPEKPAIEHUH TIEPENUCKA C TPaKIaHWHOM TIO0 TAHHOMY BOIPOCY TPU YCIOBUH, YTO
yKa3aHHOE OOpalleHue W paHee HalpaBisieMble OOpallleHHus HalpaBsUIMCh B
AJIMUHHUCTPAIUIO WIIA OJTHOMY U TOMY K€ JOJHDKHOCTHOMY JIUITy A TMUHHUCTpAIIUH.

O naHHOM pelIeHHH B TEYCHHE CEMHU JTHEH CO JHS PETUCTpAlliu OOpalieHus B
CUCTEME AJICKTPOHHOTO JOKYMEHTO000pOTa AIMUHUCTPAIIMUA COOOINASTCS TPaKIaHUHY,
HaIpaBUBIIIEMY OOpaIlICHHE.

2.18. B ciyuae, eciivi OTBET IO CYIIECTBY MOCTaBIEHHOIO B OOpaIllEHUH BOMPOCA HE
MOKET ObITh JaH 0e3 pas3riamieHus CBEICHUN, COCTABJISIONINX TOCYIApCTBEHHYIO WITU
WHYI0 OXpaHseMylo (QenepaabHbIM 3aKOHOM TaliHy, TpaXIaHWHY, HAIpPaBUBIIEMY
oOpareHne, cooOmaeTcss 0 HEBO3MOKHOCTH JaTh OTBET IO CYIIECTBY IMOCTABICHHOTO B
HEM BOITPOCA B CBSI3M C HEJOIMMYCTUMOCTRIO Pa3TJIallleHus] YKa3aHHBIX CBEICHUM.

19. B cnyuae, eciiv NpUYUHBI, IO KOTOPHIM OTBET MO CYIIECTBY MOCTaBJICHHBIX B
oOparieHru BOIIPOCOB HE MOT OBITH JaH, B MOCJIEAYIONEM ObUIH YCTPaHEHBI, TpakIaHUH
BIIPAaB€ BHOBb HANPaBHUTh OOpalieHHe B AJIMHHHCTPALUIO WA COOTBETCTBYIOIIEMY
JOJKHOCTHOMY JIUILY AJMUHUCTPAIIUH.

20. I'maBa AJMHUHHUCTpallMM MOXET NPHUHATH pEIICHHEe O TMPOJJICHUH CpOKa
paccMoTpeHust oopaieHus He 6osee yem Ha 30 pHel npu coOI0/IEHUN YCIIOBUIA:

1) OTBETCTBEHHBII UCTIOJIHUTEb TIOPYUCHHUS HE TIO3THEE YeM 3a 5 JTHEH 10 HCTCUCHHUSI
CpOKa UCTIOJIHCHUS TIOPYYCHHUS TIPEICTABIISICT HA MM TJIaBbI A IMUHUCTPAIIAH CITYKEOHYIO
3aMUCKy ¢ 000CHOBAaHHEM HEOOXOIUMOCTH MPOJICHHS CPOKA UCITOTHEHHS TIOPYYCHUS,

2) CpOK pPacCMOTPCHHsS CIYKCOHOH 3amucKh W O(GOpPMIICHHS PE30JIONUU TJIaBOM
AJIMUHUCTpAIMU COCTABIIACT HE OoJiee 3 THEH COo JTHS MOJyYeHUs CIY>KEOHOM 3aIMCKu;

3) B ciayyac MOJYYCHHUS PE30JIIOIUHU TJaBbl AJMUHHUCTPALMK O MPOJJICHHH CPOKa
WCITOJTHCHHSI TTIOPYUYCHUS B apec TpaKIaHWHA B TEUYCHUE OHOTO JTHS CO JTHS TOJTYICHUS
PE30JIONMY  HATMPABISAETCA YBEIOMJICHHE 3a TMOJMUCHIO TJaBbl AJIMUHHUCTPAIUU O
IPOJICHUH CPOKA PACCMOTPEHUS €ro 00paIeHusl.

21. TlpoayeHne cpoka paccMOTpeHHs oOpalieHusi otMeuaercs pabotHukom OTtnena
oOparieHuii rpakJjaH B CUCTEME DJIEKTPOHHOTO JOKYMEHTO0O0OpoTa AJMUHUCTpAIIMK B
TedeHue | JHS CO JTHS MPUHATHS TAKOTO PEIICHUS TJIaBONH AJMUHUCTPALIHH.

22. B cnydae, ecnu B OOpallleHUU COAEPIKATCS BOIMPOCHI, PEHICHUE KOTOPHIX HE
BXOJIUT B KOMIICTCHIIMIO AJMUHUCTPAIMHM WX JOJKHOCTHOTO JUIa AJIMUHUCTPAIINH,
oOparieHre B TEUEHHWE CEeMH JHEH CO JHS PETUCTpAallM B CHCTEME DJICKTPOHHOTO
JTOKyMEHTO000pOTa AJIMHUHHCTPAIIMN HAIPABJISACTCSd B COOTBETCTBYIOIIMN OpraH WU
COOTBETCTBYIOIIEMY JOJPKHOCTHOMY JIMITY, B KOMITETCHIIUIO KOTOPOTO BXOJUT PEIICHUE
MIOCTABJICHHBIX B OOpAIllEHUH BOIPOCOB, C YBEIOMJICHUEM I'PaKIaHWHA, HAITPABUBIICTO
oOpaieHue, O Tepeagpecalnuyd OOpalleHus, 3a HMCKIIOYEHUEM Cclydasi, €CIH TEKCT
MTUCBMEHHOTO 00paIeHus He TIOIIACTCs IPOUYTEHHIO.

23. B ciydae, ecnu perieHUe MOCTaBICHHBIX B OOpAIIEHUH BOIPOCOB OTHOCUTCS K
KOMIIETCHIIMM  HECKOJIBKUX  TOCYJapCTBEHHBIX  OPraHoB, OpPraHoB  MECTHOTO
CaMOYTIPaBJICHUS WJIN TOJDKHOCTHBIX JIMII, KOTIHS 0OpaIieHus: B TCUCHUE CEMH JHEH O THS
perHCTpallid B CHCTEME dJEKTPOHHOTO JIOKYMEHTO00OpoTa AIMUHUCTpAIUU
HaIpaBJsieTCSI B COOTBETCTBYIOIIHME TOCYAApPCTBEHHBIE OpPTraHbl, OPraHbl MECTHOTO
CaMOYTIPABJICHHUS WU COOTBETCTBYIOIIUM JOJDKHOCTHBIM JIUTIAM.



24. 3anperaeTcs HAMPaBIATH Kal00y Ha paCCMOTPEHHUE B TOCYIaPCTBEHHBIN OpraH,
OopraH MECTHOTO CaMOYIpaBJiCHUS WIH JOHKHOCTHOMY JIUILY, pEUICHUE WIH JIeUCTBUE
(6e3nericTBUE) KOTOPOTO 00KaTyeTCs.

25. B ciyyae, eciii B COOTBETCTBUHU C MPETyCMOTPEHHBIM 3alPETOM HEBO3MOKHO
HaIpaBJIeHUE >KaJI0Obl Ha PACCMOTPEHHE B TOCYJapCTBEHHBIM OpPraH, OpraH MECTHOIO
CaMOYIIPaBJICHUS WX JIOJDKHOCTHOMY JIMIY, B KOMIIETEHIIUIO KOTOPBIX BXOJIUT PEIICHUE
MIOCTABJICHHBIX B OOpallleHHH BOIMPOCOB, >Kajgo0a BO3BPAIIAECTCA TPAKIAHUHY C
pa3bsiCHEHHEM €ro mpaBa 00XKaloBaTh COOTBETCTBYIOILEE pEIICHHE WIH JACHCTBHE
(6e3nelicTBUE) B yCTAHOBICHHOM MOPSIIKE B CY/I.

26. OOpamenue, comepkamiee wHGOpManuio O (akTax BO3MOXKHBIX HapYyIICHUN
3akoHoaarenscTBa Poccuiickoit denepannu B chepe MUTpaLIiK, HATPABIISIETCS] B TEUCHHE
MATH JHEHM CO JHS pErucTpaluid B CHUCTEME DSJIEKTPOHHOTO JOKYMEHTOO0OOpOTa
AJMUHHUCTpAIIMN B TEPPUTOPHUAIBHBIA OpTraH (elepatbHOTO OpraHa HCIOJHUTEIHHON
BJACTH B cdepe BHYTPEHHUX JEJI C YBEIOMJICHHEM TIpaKJaHWHA, HAIMPaBUBIIETO
oOpailieHue, 0 mepeagpecauun ero oOpallleHus, 3a UCKIIOUEHUEM cllydasi, €ClIH TEKCT
NUCHbMEHHOI0 00pallleHusl He MOIAE€TCs IPOUTEHHUIO.

27. OtBeT Ha OOpallleHUE HAMpaBISAETCA 3asBUTENI0 B (OpME DIEKTPOHHOTO
JIOKYMEHTA TI0 aJIpeCy AJICKTPOHHOU MOYTHI, YKa3aHHOMY B OOpaIlleHUH, U B TUCbMEHHOMN
(dopMe 1o MOUTOBOMY aJpecy, ykazaHHOMY B 0OpallleHuu, yTeM 0(popMIIEHUS IOYTOBOTO
OTIMpaBIIEHUS B KOHBEPT U Nepeauu ero mno peectpy B Otaen paboThl ¢ JOKYMEHTAMHU
IUIS OTTIPABKH B YCTAHOBJICHHOM TOPSIIKE.

28. OTBeT Ha KOJIJIEKTUBHOE 0OpalleHne rpakiaH HalpaBIIAeTCs Uy, yKa3aHHOMY B
oOpalleHuu B Ka4ecTBE MOJydaTessi OTBETA WIIM MPEACTABUTENS KOJUIEKTHBA TPaXKIaH,
noanvcaBmmx obpamenue. OTBET HaMpaBisSIeTC YKA3aHHOMY JIUILY IS TOBEICHUS €ro
COJIEpKaHusl 0 CBEACHHSI OCTAIbHBIX JIHII, TOMUCABIINX oOpalieHue.

Eciu monywatens oTBeTa B KOJUIGKTMBHOM OOpaIlleHMH HE OMpPEIEIeH, OTBET
HaIpaBJsieTCsl TEPBOMY JIMIy, TMOJIKCABIIEMY OOpalieHue, yKa3zaBIIeMy aJipec, IO
KOTOPOMY JIOJ’KEH OBbITh HAalpaBJIeH OTBET, s IOBEACHUS €r0 COJIEPKAHMs 10 CBEICHUS
OCTAJIbHBIX JIUII, TIOJIIMMCABIINUX OOpaIICHHE.

3. Opranu3anusi ¥ NpoBeJAeHNe JUYHOIO IPUEMA rPaKIaH

3.1. I'nmaBa AJQMUHUCTpalMM, WHbIE TOJDKHOCTHBIC U@ BEAYT JUYHBIA MpUEM
rpakJaH MO MPEABAPUTENILHOM 3allMCU B COOTBETCTBUM C IpaUKOM JIMYHOTO IpHeMa
IpaXKJaH, YTBEPKACHHBIM PAaCIOpPsIKEHUEM AJIMUHUCTPAIUU.

3.2. Uudopmanus o rpadguke TMYHOrO nmpHema rpaxiaH (MecTe MpOBeICHUs, a
TaK)ke 00 YCTAaHOBJICHHBIX JJIS JIMYHOTO MPUEMa IPakJIaH THAX U Yacax) pa3MenaeTcs pu
BXOJI€ B 3/laHK€ WK B ¢oile 31aHnsd AIMUHUCTPALIUY, a TAKXKE Ha OPUIIMATBHOM caiTe
AJIMUHHUCTpAIWH.

3.3. [Ipu 3anucu Ha JIMYHBIN MPUEM 3aIOJIHAETCS KapTOUKa JIMYHOTO IprueMa (J1ajiee -
KapTO4yKa) B KOTOPYIO BHOCSITCSI CO CJIOB TpakJlaHWHA CIEAYIOLIUE JaHHbIe: - (haMuius,
MMsl, OTYECTBO (MTOCJEAHEE - MPU HAIMYUN) TPaKIaHUHA,

- laTa pOXKIAECHUS,
- IOYTOBBIN aJpecC JUIsl HAIIPABJICHUS OTBETA,



- KOHTaKTHBIN TenedoH,
- IOBTOPHOCTbH OOpaIeHus,
-KpaTKoe COJIEp:KaHhe YCTHOTO OOpallieHHUs.

3.4. B ciy4ae BbISBICHHS] TOBTOPHOCTH WJIM HEOAHOKPATHOCTH MOCTYIUICHHUS OT
rpaxkaanuHa obpaieHuit pabotHukom OTAena oOpallleHuid TpaXkJaaH pacleyvyaThbiBAIOTCS
KOMUU OTBETOB MO MPEIUICCTBYIOUIUM OOpalIeHUsIM JAHHOTO TpaKJaHWHA, KOTOpHIE
nepenaTcs J0HKHOCTHOMY JIUILY, OCYIIECTBIISIONIEMY JTUYHBIA IPUEM TpaxJaHUHA.

3.5. JIuuHplii mpueM rpaxkaaH B AJMHUHUCTPALUM TPOBOJUTCS C COONIOJCHHUEM
TpeOoBaHUil, O0ECIEeUnBAIOIUX JOCTYNHOCTh Ui TpaXAaH C OTrpaHHYECHHBIMU
(U3NYECKUMU  BO3MOXHOCTSIMH, OOIECTBEHHYI0 U MOXApHYI0 0€30MacHOCTb,
HEJOMYIEHUE pa3TJIallleHus] CBEACHHI, COACPKAIINXCS B YCTHBIX OOpAIICHUAX, a TAKXKe
OTBEUAIOILINX CAHUTAPHO-3MUAEMHOJIOTHYECKUM TPEOOBAHUSIM.

3.6. IIpon3BOACTBO TpakIaHWHOM ayIHNO- U BHUACOCHEMKH B XOJ€ OCYIIECTBIICHUS
IpaBa Ha JIMYHOE 00pallleHre HE T0IYCKAETCS.

3.7. KoHTposib 3a opraHuzauueil U MpoBEJCHUEM JIMYHOTO MpUEMa I'pa)k/1aH IJ1aBbl
AJIMUHHUCTpAllMM M €ro 3aMECTUTEISIMH OCYILECTBISET PYKOBOJIUTENb armapara
AJIMUHHUCTpAIUH.

3.8. IIpu nMuHOM IIpHEMe I'paXkIaHUH NPEABABIIAET JOKYMEHT, YIOCTOBEPSIOLIHI €ro
JMYHOCTb.

Jlonyck rpakJaH B 3/1aHuE AJIMUHUCTPALMU OCYLIECTBIISIETCS B COOTBETCTBUM C
pacrnopsbkeHreM AJIMUHUCTPAIIH.

3.9. JInuHblii TpUeM TIaBOM AJMUHHUCTPAINH, €0 3aMECTUTEISIMU, PYKOBOIUTEIEM
anmapata AIMHHHCTPAIMHA OCYIIECTBISIETCS B TOPSIKE OUYEPEIHOCTH COTJIACHO CIIHCKY
rpaX<JaH, IPUTTAIEHHBIX Ha JTUYHBIN MPUEM, U B TEUEHUE YCTAaHOBIEHHOTO BPEMEHHU B
COOTBETCTBUM C TpaKOM JHYHOTO TpHUEMa, YTBEPKIECHHBIM PACIOPSIKEHUEM
AJIMUHUCTpaLUN.

[Ipu HesiBKe rpaklaHWHAa B HAa3HAUYCHHOE BpEeMsSl Ha JIMYHBIM MPUEM B KapTOUKY
JIMYHOTO MpHeMa BHOCUTCS COOTBETCTBYIOIIASI 3aIHCh.

[Ipu ono3ganuu rpaxkaaHuHA HA JTUYHBIN pueM Oosiee yem Ha 20 MUHYT, B CBSI3U C
M3MEHEHUEM TOpsAKa OYEPETHOCTH MPHUEMa IFpaKAaH TPAKIAHUHY IO PEIICHUIO IJIaBbl
AJIMUHUCTpAITUU UK PYKOBOJIUTETIS arnmapata A IMUHUCTPAIIMU, OTKA3bIBAETCS B IMYHOM
npuemMe, eciv rpadukK JUYHOTO MpUeMa rpaXkaaH Ha JaHHBINA J€Hb MOJIHOCTHIO 3aI0JIHEH,
C IPEAJIOAKEHUEM TIEpeHOca MpremMa Ha Apyroe BpeMs (Ipyrou AeHb).

3.10. Conepxanue ycTHOro oOpalleHus TrpaxiaHWHAa B XOJ€ JUYHOTO MpHeMa
3aHOCHUTCSI B KAPTOUKY.

3.11. B cnyuae, eciau U3JI0)KEHHbIE B YCTHOM 0OpallleHuu (PakThl U 00CTOATENbCTBA
SBIISIIOTCSI OYEBUIHBIMH M HE TPEOYIOT TOTOJHUTEILHON MPOBEPKH, OTBET Ha OOpaIlicHHe
C corjacusi TpakJaHuHa MOXKET OBITh JaH YCTHO B XOJI€ JIMYHOTO TPHUEMA, O YeM
JieNiaeTcs 3aMuch B KapTOUKe.

3.12. B ciyvae, ecnu U3NI0KEHHBIC B YCTHOM OOpariieHuu GpakThl M 00CTOATETHCTBA
TpeOYIOT HM3Yy4eHHS, MPOPAOOTKHU, MPHUHATHUS HEOOXOIUMBIX MEp U HampaBJICHUSA
MOPYYEHUH JOIHKHOCTHBIM JIMIAaM AJIMUHHUCTPAIMH, TO IO pe3yIbTaTaM UX PACCMOTPEHHUS
rpaXXJIaHWHY HaIMpaBiIAeTCsd NHCbMEHHBIH OTBET MO CYLIECTBY IOCTaBJICHHBIX B
oOpaiieHuu BompocoB B TeueHue 30 IHEH cO THS PETUCTpAllMU KapTOYKU B CHUCTEME
AIIEKTPOHHOTO JOKYMEHTO000pOTa AJMUHHUCTPAIIH.



3.13. IlucbmeHHBIE OOpaleHHs, MPUHATHIE B XOJAE JIMYHOTO TMpHUEMA, MOJJIekKAT
peTUCTpallMd B CHCTEME DJIEKTPOHHOTO JOKYMEHTOOOOpOoTa AJMHUHUCTPALUA W
PacCMOTPEHHIO B COOTBETCTBUHU ¢ HacTosmM [lopsiakom. O peructpanuu mucbMEHHOTO
oOpamieHuss B  CHCTEME OJJIGKTPOHHOTO  JOKYMEHTOOO0OpOoTa  AJIMUHHUCTpPAIUU
IIPOU3BOIUTCS 3aMKCh B KAPTOUKE.

3.14. B xome nWYHOTO TMpHEeMa TpaKIaHUHY OTKA3bIBAeTCsS B JajbHEHIIEM
paccMOTpPEeHHH OOpaIIeHUs, ECITH eMy paHee ObLJI IaH OTBET I10 CYIIECTBY MMOCTABICHHBIX
B 00palleHny BOMPOCOB, O YEM JIETIAETCSI COOTBETCTBYIOIIAS 3aHCh B KAPTOUKE.

3.15. B cnyuae, ecnu B oOpalieHHH COJIEPXKATCsS BOMPOCHI, PEUICHHE KOTOPHIX HE
BXOJIUT B KOMIIETCHIIMI0O ATMUHHUCTPAIIMU WU JOJDKHOCTHOTO JIMLA AJIMHHHUCTPAIHH,
rpaXXIaHUHY JTAeTCs pa3bACHEHHUE, Ky/1a U B KAKOM MOPSIKE €My CIIEyeT OOpaTUThCA.

3.16. Pe3ynpraT JMYHOTO TMpHEMa U TMOPYYCHHsS] JOJHKHOCTHBIM  JIMIIAM
AamMuHHCTpaIuH (MIPU HATMYHUN) 3aHOCSTCS B KAPTOUKY.

3.17. He mno3nHee cneayrowmero JHA T1OCIE MPOBEACHUS JIMYHOTO NPHUEMA,
3allOJIHEHHAsT M TOJNHUCAaHHAas TJaBOM AJMHHHMCTpalMM, €ro 3aMeCTUTEISIMHU,
PYKOBOAMTENEM amnmnapara AIMUHUCTPALMUA KapTOUKa JJUYHOTO NIPpUEMa PETUCTPUPYETCs
pabotHukoM OTnena oOpalleHuil Tpaxk/iaH B CUCTEME IEKTPOHHOIO TIOKyMEHTO000pOTa
AJIMUHHUCTpAIUH.

3.18. PykoBonutenu otpacieBbiX ((HYHKIHMOHAIBHBIX), TEPPUTOPUATHLHBIX OPTaHOB
AJIMUHHUCTpAIUH, UMEIOLINX CTaTyC IOPUANYECKOTO JIUIA, BEAYT JIMYHBIN IPUEM IPaXxaaH
MO0 BONpPOCaM, OTHECEHHBIM K WX KOMIICTEHIIMHM B COOTBETCTBHU C HOPMATHBHBIMU
MPABOBBIMU aKTaMHU OTpPACHEeBBIX ((YHKIIMOHAIBHBIX), TEPPUTOPUATHHBIX OPTaHOB
AJIMUHUCTpaLUU.

4. @opMbI KOHTPOJISA 32 PACCMOTPEHUEM 00paleHuit

4.1. Texkymmii KOHTpPOJH 3a coOmoJeHHeM Hacrtosmero Ilopsaka W HMHBIX
HOPMAaTHBHBIX TPABOBbIX aKTOB, YCTaHAaBJIMBAIOIIMX TPEOOBAHMS K PACCMOTPEHUIO
oOpallleHu#, NPUHATUE MEpP MO0 CBOEBPEMEHHOMY BBISBJICHUIO M YCTPAaHEHUIO NMPUYUH
HapyIIEeHUs NpaB, CBOOO M 3aKOHHBIX MHTEPECOB I'PaX/1aH OCYLIECTBISIETCA B IpeaeIax
CBOEH KOMIIETECHLINH:

1) TOMKHOCTHBIM JIUIIOM A IMUHHUCTPAIIAU, KYPUPYIOITUM ACSTEIBHOCTD MO paboTe ¢
00OpallleHUsIMU TPaXK]IaH;

2) PYKOBOJMTEISIMH OTPACIICBBIX ((YHKIIMOHAIBHBIX), TCPPUTOPUATBHBIX OPTaHOB
AJIMUHHUCTpAIUH.

4.2. O0mMii KOHTPOJIb 32 COOJIIOJICHUEM CPOKOB HCIIOJIHEHHS M0 PACCMOTPEHUIO
oOpalieH1ii 1 MOHUTOPUHT PaObOTHI IO PACCMOTPEHUIO OOpaIlleHU TpaXk/laH MPOBOIUTCS
Otnenom oOpaleHuid rpaxaaH.

4.3. B pamkax ocymiecTBieHusi oO0miero koHTpoist Otaen oOpaieHud TpaxkaaH
€XKEIHEBHO HANpaB/IIeT B  aJpec HUCIHOJHUTEIEH B CHUCTEME  3JIEKTPOHHOIO
JOKYMEHTO000pOTa AIMUHUCTPALIUY HATTOMUHAHKE O HACTYIUIEHUH CPOKa PACCMOTPEHUS
oOpallleHu# CO CPOKOM pacCMOTPEHUS Ha MPEACTOS NN JCHb.

4.4. B pamkax ocymecTBiaeHHs o0mero KoHtpois Otaen oOpaieHuil rpaxaaH
€XKETHEBHO MPOBOAUT MOHHUTOPUHI PACCMOTPEHUS OOpallleHUH U B CIy4yae BBISBICHUS



(akTOB HaApyIIEHHs] CpPOKOB pAacCMOTpPEHMsI OOpallleHHul HampaBlsieT B  aJpec
UCIIOJIHUTENIEH YBEJOMJICHHE O HapyUIEHUHU CPOKOB PACCMOTPEHHUsS OOpallleHud ¢
TpeOOBaHUEM O HE3aMEIJTUTEIHLHOM HAMPABICHUU OTBETa Ha OOpallieHue.

4.5. JloKHOCTHBIE JMIIa  AJMUHUCTpallMM, PYKOBOJIUTEIH  OTPACIEBBIX
(byHKUIMOHANBHBIX), TEPPUTOPUATBHBIX OpPraHOB AJMUHUCTpAllMd W PaOOTHUKH
AJIMUHUCTpaMi HECYT OTBETCTBEHHOCTb, NPEAYCMOTPEHHYIO 3aKOHOAATEIHCTBOM
Poccuiickoit deaeparuu, 3a CBOM pelieHus W JeicTBUs (0e31eicTBUE), MPUHIMAEMbIe
(ocymiecTBiIsIEMBIE) B X0J1€ PACCMOTPEHHUS 0OpaIEHUH.



